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Sample Cover letter on District letterhead when a Site Survey has been completed. 

[date]

The Honorable [NAME], Chairman
TRIBE
ADDRESS
CITY, STATE  ZIP

Re: 	Executive Order 05-05 Request for Concurrence for [XYZ] Conservation District for [PROJECT TITLE]  Project

Dear Chairman [name]:

I am pleased to provide you with the enclosed [title] report.  The report was prepared in [month year] by [author], of [company], [city], WA.  This project is partially funded by the Washington State Conservation Commission, through the [ZYX] Conservation District, and we request a determination of concurrence from the [tribe] Tribe for this project.

The area of potential effect (APE) and project activities are shown on the attached form. 

In response to requests received from the [tribe] Tribe and/or Department of Archaeology and Historic Preservation after preliminary correspondence (month year), [company] conducted and prepared a cultural resources survey in order to meet Executive Order 05-05 requirements for the project.  The survey includes a literature review and on-site inspection of the area of potential effect (APE) (Figure x), along with outcomes of other surveys conducted in the surrounding area. The survey also involved conducting a pedestrian survey and subsurface survey (Figure x) to identify possible resources that may be discovered during project activities. The subsurface sampling consisted of [method] along the entire proposed project area at a maximum depth of [x inches/feet].
OR
[company] was hired to prepare a cultural resources survey in order to meet Executive Order 05-05 requirements for the project.  The survey includes research on the historic, natural, and cultural setting of the APE and surrounding area. The survey also involved a walking survey and shovel test probes of the project area (Figure #).   No cultural resources were identified during the surface or subsurface sampling. [company] recommends, that no additional testing is needed to move forward with project activities.

We have/will have an unanticipated discovery plan (UDP) for this project that requires that if unanticipated artifacts are discovered while implementing the project, that work stop immediately and our conservation district be notified to make contact with, the Department of Archaeology and Historic Preservation (DAHP), law enforcement, and tribes as appropriate.

Upon review of the enclosed documentation for the project, the Conservation District plans to proceed with this project shortly following a 30 day comment period.  We are contacting the [tribe] Tribe to request a concurrence to proceed with this project.

If you have any questions about this project or need more time for your consideration of concurrence, please contact our District Manager, ________ at (  ) ___-____ or email at ________@  


Sincerely,


XxXX
District Chair

Enclosure: 	Cultural Resources Survey and EZ1 form

cc:	[tribal contact], Cultural Resources, [tribe] Tribe
	
