Sample Cover letter to a DAHP on District Letterhead

[date]

Rob Whitlam, PhD
Department of Archeological & Historic Preservation
PO Box 48343
Olympia, WA 98504-8343 

RE:  Executive Order 05-05 Request for Concurrence for [XYZ] Conservation District for [PROJECT TITLE]  Project

Dear Dr. Whitlam:

[The XYZ] Conservation District received a Cultural Resource Survey for the [report name] project.  The survey was prepared in [month year] by [authors] at [company], [city], WA, to meet Executive Order 05-05. 

In addition, copies of the EZ1 Form and any correspondence for this project are enclosed, for your review. 

[The XYZ] Conservation District requests a determination of concurrence from DAHP for this project.

Unless information is received to the contrary, the Conservation District plans to proceed with this project shortly following a 30 day comment period.  


Sincerely,



XXXX
District Chair or Manager

Enclosures: 

