SAMPLE COVER LETTER ON District Letterhead to DAHP


[date]

Rob Whitlam, PhD
Department of Archeological & Historic Preservation
PO Box 48343
Olympia, WA 98504-8343 

RE:  Executive Order 05-05 Request for Concurrence for [XYZ] Conservation District for [PROJECT TITLE]  Project

Dear Dr. Whitlam:

Enclosed are the copies of the EZ1 Form and any other correspondence for this project, for your review and concurrence. 

We have/will have an Unanticipated discovery plan (UDP) for this project that requires that if unanticipated artifacts are discovered while implementing the project, that work stop immediately and our conservation district be notified to make contact with: the Department of Archaeology and Historic Preservation (DAHP), law enforcement, and tribes as appropriate.

Unless information is received to the contrary, the Conservation District plans to proceed with this project shortly following a 30 day comment period.  

If you have any questions about this project or need more time for your consideration of concurrence, please contact our District Manager, ________ at (  ) ___-____ or email at ________@  


Sincerely,


XYY
District Chair or Manager

Enclosures
