
Customizing the CD template (updated Mar 2015) 

11x17 (tabloid) document, 
folded in half 

Opens to centerfold content 



Template includes three customizable sections: 

3  
(contact info) 

1 

(centerfold) 

(back page) 

2 



Customize section 1 (centerfold): 
Please adhere to the 
following font/size for 
Section 1: 
 
• Heading: Times New 

Roman-Italic, size 16 
 

• Body: Arial, size 9 (at least) 
 

This is a great place to 
introduce your district, 
including your history and 
who you serve.  
 
Section allows for 800-1100 
characters with spaces. 
 
Remember to SAVE your 
changes.  



Section 1 Example: 



Customize section 2 (back page): 
Please adhere to the following 
font/size for Section 2: 
 
• Heading: Times New Roman-

Italic, size 16 
 

• Body: Arial, size 9 (at least) 
 

This is a great place to feature 
your unique services / 
programs.  
 
Column 1 spills into column 2.  
 
Section allows for 2100-2300 
characters with spaces. 
 
Remember to SAVE your 
changes.  

Tip: You’re welcome to adapt the following “window-
themed” message as an opening paragraph in Section 2:  
 

No matter what you see when you look out your 
window—whether pastureland or a residential yard—
that landscape is part of what makes Washington State 
your home. Random Conservation District can help you 
take care of it.  
 



Section 2 Example: 



Customize Section 3 (back page, contact info): 

Please adhere to the following font/size for contact information: 
 
• Arial, size 11, centered 

 
Remember to SAVE your changes.  

Insert your CD logo 
here (centered above 

address text) 

Click on text box to 
enter your phone, email, 

address, and website 



Section 3 Example: 



Printing: 

• Set paper size as 11x17 (tabloid) 
 

• Set orientation to “Landscape” 
 

• Print 2-sided; set to flip on “short edge” 
 

• Print in color 
 

• Fold each document in half after printing 

 
Need help? Contact Laura Johnson 

360-407-6936 
 

 

mailto:ljohnson@scc.wa.gov?subject=Marketing Toolkit Help: CD Template
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